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HAIIOHAJIbHE ATEHTCTBO VYKPATHU
3 IIMTAHb JIEPXXABHOI CJIVXBA

HAKA3

BIJI 20 p- Kuis No

Ipo 3aTBepIkeHHs1 MeTOAHYHHX PeKOMeHIaiil 010 BU3HAYCHHS
pe3yIbTaTiB BUKOHAHHS 3aBAaHb JePKABHHMH CJIYKOOBUSIMH, SIKi
32iMaIOTh MOCaAH AeP/KABHOI ci1y:k0H KaTeropii «b» i «B», Ta
3aTBepPAKEHHS BUCHOBKY

Bixnosinno mo nynkry 9 IMonoxenHs npo HarlioHabHe areHTCTBO Y KpaiHH 3
MUTaHb JepKaBHOI CIIyXOH, 3aTBeppKeHoro mnocraHoBoro Kabimery MiHicTpis
Vkpainu Bix 01 >xoBtH 2014 poxy Ne 500,

HAKA3YIO:

1. 3areepaut MeronuyHi pekoMeHIalil MIOAO BU3HAYEHHS pE3yJbTaTiB
BUKOHAHHS 3aBJaHb JEP)KaBHUMHU CITy>KOOBIISIMY, sIKi 3alIMalOTh I1I0CaH JAEPKABHOL
ciyx6u kareropi «b» 1 «B», Ta 3aTBepUKEHHS] BUCHOBKY, 1110 JOJAIOThCH.

2. Bu3HaTH TaKWMH, 10 BTPATUIM YUHHICTb:

Haka3 HamioHanpHOro areHTCTBa YKpaiHM 3 MHUTaHb IEpXKaBHOI CIIyXOu
Bim 29 cepmus 2018 poxy Ne 208-18 «IIpo 3arBepmxeHHs MeronuyHuX
pPEKOMEHIAI¥ 11010 BU3HAUEHHS pe3yJIbTaTIB CIIyKO0BOI JisSIBHOCTI Jep>KaBHUX
CITy>kOOBIIIB, sIKi 3aiMarOTh IMOCAAU JepXkaBHOI CiIyk0u kareropit «b» 1 «By;

Haka3 HallioHanpHOrO areHTcTBa YKpaiHW 3 TMHUTaHb JAEpP)KaBHOI CIYXOH
Bin 24 BepecHs 2019 poky Ne 177-19 «IIpo BHeceHHS 3MiH A0 MeTOAUIHHX
pEeKOMEHAIIH 11010 BU3HAUYEHHS pe3yJIbTaTiB CIy>KO0OBOI HisSUTBHOCTI EpP)KaBHHUX
ciryk00BLIB, sSIK1 3aiiMar0Th MOCaay AepKaBHOI ciry>xOu kaTeropiit «b» i «By».

3. KoHTponp 3a BUKOHAHHSM LIOT0 HaKa3zy 3ajullaro 3a co00r0.

Tos0Ba j Haranis AJTIOIIAHA

Ne174-20 Bin 18.09.2020




3ATBEPDXEHO

Haka3s HaIIiOHaJIBHOI‘O areHTCTBa

YKpaiHy 3 UTaHb JeP)KaBHOI CIryKOu

BiJT Ne

MeToau4Hi pexoMeHaaLil
1010 BU3HAYEHHS Pe3yJIbTaTiB BUKOHAHHSI 3aB1aHb J€pPKaBHUMH
CJTyKGOBUSIMH, AIKi 32iiMaIOTh NOCA/IH 1epAKaBHOI CTyKO0H kateropiii «b» i «B»,
Ta 3aTBEepPAKeHHsS] BUCHOBKY

I. 3arajbHi MOJIOKEHHS

1. 1li MeroauuHi pexoMeHnallii po3po0iIeHo 3 ypaXyBaHHAM CTarTi 44 3aKoHy
Yxpainu «[Ipo aepxaBHy cityx0y» (nani — 3akon), [TopsKy MpoBeIeHHs OLIHIOBAHHS
pe3yIbTaTiB  CTy’OOBOI IisSUIBHOCTI JEPKaBHHMX CIyXOOBLIB, 3aTBEPUKEHOTO
nocranoBoro Kabinery MinictpiB Ykpaiuu Bin 23 ceprrst 2017 poky Ne 640 (mami —
[Topsinoxk).

2. Lli MeToauuHi peKoMeHallil peKOMEHIYETHCSI 3aCTOCOBYBATH y CBOil poboTi
ciy>x6aM yIpaBIliHHS TIEPCOHANIOM JepKaBHUX OPTraHiB (Halli — ciyx0a ynpaBiiHHS
TIepCOHANIOM) Ta iIHIIUM y4YacHUKaM IIPOBEICHHS OLliHIOBAHHS PE3yJIbTaTiB CIIyKOOBOT
nisnpHOCTI (mani — OIiHIOBaHHS) AEPXKABHHUX CIIy»KOOBLIB, SKI 3aMarOTh MOCAIU
JepkaBHOI CIty»k0u Kareropiit «b» i «B» (maini — aepxaBHi ciryx060BLi).

3. Lli MeToauuHi pexoMeHaamii peKOMeHy€ThCsl 3aCTOCOBYBATH ITiJI Yac:

BU3HAUEHHS pe3yJIbTATIB BUKOHAHHS 3aBJaHb (IIArOTOBLI IPOEKTYy Hakasy
(po3mOpsKEHHs) PO BU3HAYEHHs pe3yJNbTaTiB BUKOHAHHS 3aBJaHb NEPXKaBHUMU
cIIy>X00BIAMH (IaJTi — MPOEKT Haka3y (PO3MOPSIKEHHsT) IPO BU3HAUEHHS Pe3yJIbTaTIB
BUKOHAHHs 3aBJaHb), i3 CIIMCKOM Jep>KaBHUX CIIyKOOBILB, NOAAHHS MHUCBMOBHUX
3BiTiB, NPOBEIEHHS OLIIHOYHUX CIiBOecill, 3allOBHEHHSA (OpPM ILOAO pe3yJIbTaTiB
BUKOHAHHS 3aBIaHb IEeP)KaBHUM CIIy)XOoBLeM (nmami — ¢opma LIOA0 pe3yJbTaTiB
BHUKOHAHHSI 3aB/IaHb);

3aTBEP/KEHHS BUCHOBKY ILIOJIO OLIHIOBAHHS Pe3yJIbTaTiB CIyKOO0BOI AisITBHOCTI
IepXKaBHUX CIy>OOBLIB (Jadi — BHUCHOBOK) (KpiM BHIAJKIB, KOJH JOJHE I3
BHU3HAYEHUX 3aBJaHb He IiJUIArae OIHIOBAaHHIO) Ta O3HAWOMIICHHS 3 HUM JIEPXKaBHOTO
CITY>KOOBIISL.

4. YyacHHKaM{ BH3HAUY€HHS pe3yJIbTaTiB BUKOHAHHS 3aBJaHb Ta 3aTBEPIKEHHS
BHCHOBKY PEKOMEH/IYETHCS BBAXKATH:

Iep >KaBHOTO CITy>KOOBLIS;

6e3nocepeIHHOrO KepiBHUKA JIEPIKABHOTO CITYKOOBIIS,

KepiBHHKA CaMOCTIMHOrO CTPYKTYPHOI'O Mifpo3 ity (y pasi HasBHOCTI), B IKOMY
IpaLioe AepKaBHUHM CITyKOOBEIb;



cy0’€eKTa MpU3HAYEeHHS;

CITyk0y yIIpaBJIiHHS IIEPCOHAJTIOM.

5. BigmosigHo mo myHkTy 13 Ilopsiaxy BHU3HaueHHs pe3yJbTaTiB BUKOHAHHS
3aBJlaHb IIPOBOIMTHCS Y KOBTHI — IPyAHI 3a mepiox 3 1 Ci4Hs MOTOYHOTO poKy abo 3
IaTH BH3HAYEHHs 3aBHaHb 1 KIIOYOBHX ITOKA3HUKIB 1O JaTH NPHHHATTA HaKazy
(po3MOpSIKEHHS ) PO BU3HAYEHHSI pe3yJIbTaTiB BUKOHAHHS 3aBJaHb.

6. [Ipu BU3HAYEHHI pe3y IbTaTiB BUKOHAHHS 3aBIaHb Ta 3aTBEPPKEHHI BUCHOBKY
PEKOMEHIYETHCS JOTPUMYBATHUCS TAKOTO aITOPUTMY JiH:

1) nnis cmy>x0 ynpaBiiHHS NepCOHAIOM:

IiATOTOBKa NPOEKTy Haka3y (pO3MOpsKEHHS) NMpO BU3HAYEHHS pe3yJIbTaTiB
BUKOHAHHS 3aBaHb,

NPOBEIECHHS HaBYaHHSA MU JEpXXaBHUX CIYXOOBIIB IIOAO MPOLEAyPH
OILIIHIOBAHHS;

30ip oGOpMIEHHX B YCTAaHOBICHOMY HOpPAAKYy GOpPM MIOAO pE3yJIbTATIB
BUKOHAHHS 3aBJaHb JIEPKaBHUX CIlyXKOOBIIIB Ta y3araJbHEeHHS TaKHX Pe3yIbTaTiB;

iHQopMyBaHHs Cy0’€KTa MpU3HAYEHHS PO BHCTABIIEHHS HEraTUBHOI OLIHKU Ta
neperaya MWOMy MarepialiB OLIHIOBaHHSA JEp)KaBHOTO CIyXOOBIs, fAKOMYy 3a
MiJICyMKaM{ BH3HAYEHHs pe3y/bTaTiB BUKOHAHHS 3aBJaHb BHUCTABIEHO HETaTHBHY
OIIIHKY;

MiZATOTOBKA IPOEKTY BUCHOBKY 3a (POPMOIO 3riHO 3 poxartkom 5 mo Ilopsaky Ta
IPOEKTY Hakasy (PO3NOPSIKEHHS) PO WOT0 3aTBEPIKEHHS;

O3HAHOMJICHHS ZIEPXKABHHX CITy)KOOBIIIB 3 3aTBEPHKEHAM BUCHOBKOM Yy TIOPSMKY,
BU3HAYCHOMY 3aKOHOM;

3a3Ha4YEeHHS B 0COOOBIN KapTILi Jep)KaBHOTO CIIy»KOOBIS OLIHKY BiIMOBIIHO 10
3aTBEP/UKEHOr0 BHCHOBKY, NPWYMH HENpPOBEJEHHS ab0 TiACTaB NpUIHHEHHS
OLIIHIOBaHHS,

2) s 6e3nocepeHiX KepiBHUKIB:

O3HAWOMIIEHHS 31 CTPOKOM BHM3HAY€HHs pPe3yJbTaTiB BHUKOHAHHS 3aBIaHb B
Iep>KaBHOMY OpTaHi;

30ip Ta aHai3 OJaHKUX JAepP)KABHUMH CITy>KOOBLSIMH MHCHMOBKX 3BITiB Ta bopm
IIOZI0 pe3yJIbTaTiB BAKOHAHHS 3aBJaHb B YaCTHHI BioMOCTe#l 110110 cebe Ta 3aiiMaHol
I0Ca/iu, OIUCY NOCSTHYTHX Pe3yJIbTaTIiB Y po3pi3i KOKHOIO BU3HAYEHOTO 3aBAAHHS Ta
CTPOKY HOro (haKTHYHOIO BUKOHAHHS,

MiATOTOBKA NepeliKy IUTaHb Ha OLiHOYHY CIIiBGecimy;

IIPOBEJICHHS OLIIHOYHOI criBOecigu Ta 3aBEpLICHHS 3allOBHEHHS (OPMH ILOIO
pe3ynbTaTiB BUKOHAHHS 3aBIaHb,

O3HAMOMJIEHHS ACP>KAaBHOTI'O CJ'I}’)K6OBI_IH 3 p€3yJibTaTaMM BUKOHAHHSA 3aBIaHb Ta

nepefada odopmieHoi (OpPMH IIOAO pPe3yNbTaTiB BHKOHAHHS 3aBIaHD ciryx0i
YIIPaBIIiHHS TIEPCOHANIOM;
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HAJIAHHS TIOSCHEHb CY0'€KTy MpU3HAYEHHS! ISl BCTAHOBIIEHHS 00IPYHTOBAHOCTI
BHCTABJICHHS JIePXKAaBHOMY CITy)KOOBIIO HeraTHBHOI OLiHKH (y pasi HEeOOXiTHOCTI);

3) [is Jep)KaBHUX CITy KOOBIIIB:

03HAOMJIEHHS 31 CTPOKOM BH3HAuUeHHs De3yJbTaTiB BMKOHAHHS 3aBJaHb B
JIep)KaBHOMY OpraHi;

aHaJli3 BUKOHAHHS CBOIX 3aBJaHb i KJIFOYOBHMX MOKA3HHUKIB Pe3yJIbTaTMBHOCTI,
eeKTHBHOCTI Ta AKOCTi CiIyXGOBOi MIAIBHOCTI (mami — KIIOYOBI IOKasHHKH),
MiIrOTOBKa MHCHMOBOTO 3BiTy (y pa3i WOro IMoJaHHs Aep>KaBHUM CIIyXKOOBLEM) Ta
3aIIOBHEHHSI (POPMH IIOJIO Pe3y/bTaTiB BUKOHAHHS 3aBJaHb B YaCTHHI BIIOMOCTEH
o0 ceGe Ta 3aiiMaHOl NOCAM, OIUCY JOCSITHYTHX Pe3yJbTaTiB y PO3pi3i KOXKHOTO
BH3HAUEHOIO 3aBJaHHs Ta CTPOKY HOro (pakTUYHOr0 BUKOHAHHS,

HA/IaHHS yCHMX MOSICHEHb IIiJl Yac OL[iHOYHOI cIiBOeciu;

O3HAWOMJIEHHS 3 pe3yJIbTaTaMU BUKOHAHHS 3aB/IaHb;

Ha/IaHHS MOSICHEHb Cy0'€KTy NPU3HAYEHHS [T BCTAHOBIIEHHS OOIPYHTOBaHOCTI
BHCTABJICHHS JIep)KaBHOMY CIIy’KOOBIIFO HETraTUBHOI OIIHKH (y pasi HeoOXiqHOCTI);

03HAHOMJICHHS 3 3aTBEPIKEHUM BUCHOBKOM,
4) nnst cy®’€xTa NpU3HAYEHHS

NPUMHATTS Haka3y (PO3MOPSIKEHHS) PO BU3HAUEHHs PE3yJIbTaTiB BUKOHAHHS
3aBJIaHb;

BMBYEHHS MaTepialliB OIHIOBaHHS i B pa3l HEOOXIAHOCTI 3aciyXOBYBaHHS
MIOSICHEHHS BiIOBIHOrO Jep»KaBHOro Ciyk00BLs Ta/abo ioro Ge3mocepeIHBOrO

KepiBHMKAa [UIS BCTAHOBJEHHS OOIPYHTOBAaHOCTI BHCTaBJIECHHS JIEP)KaBHOMY
CITy>KOOBIIFO HETaTHBHOI OIIHKH;

NPUNAHATTS Hakazy (pO3MOPSIKEHH:) IIPO 3aTBEPPKEHHS BUCHOBKY.

7. Ha nepionx nii xapaHTtuHy, BcTaHoBieHoro KaOiHerom MiHicTpiB YkpaiHu
BiJIMMOBIZIHO [0 3aKOHOJABCTBA, BHU3HAYEHHS pe3yJbTaTiB BUKOHAHHS 3aBIaHb
(30KkpemMa TIpOBEJNeHHs OLIHOYHOI cHiBOeciny, HaJaHHS YCHUX IOSCHEHb)
PEKOMEHAYEThCS 3MIMCHIOBATH 3 JOTPUMAHHSM BHUMOI MPOTHEMIAEMIUHUX 3aXO[iB,
BcTaHOBJIeHNX KabineroM MiHicTpiB YKpaiHU Ta TOJIOBHUM JIepP>KaBHUM CaHITapHUM
JikapeM YKpaiHu.

8. BignoBigHo no myHkty 36 Ilopsiaky BU3Ha4yeHHsS pe3yJbTaTiB BUKOHAHHS
3aBJlaHb JI€pP)KaBHUM CIy>XOOBIIEM, Ha SIKOTO IMOKJIaleHO BHUKOHAHHS OOOB’S3KiB 3a
II0CaZIOI0 JIep’KaBHOI CIIy>)kOM Kateropii «A», «b» abo «Bw», 3miiicHIOE KepiBHHUK
BHILOTO PiBHSI 10 BIJHOLIEHHIO JI0 IIOCAIH Jep)KaBHOI CITy>KOH, SIKY BiH 3aiiMac.

IL IIpuiinaTTS HaKa3y (po3NOpsAIKeHHs) PO BU3HAYEHHS Pe3yJIbTATIiB
BHKOHAHHS 3aBAaHb
1. BigmosizmHo 1o abG3amiB mepmoro Ta Apyroro IyHKTy 6 Ilopsaky cmyx6a
YIPaBJIiHHSA TEPCOHANOM, B SKOMY TIIpalllO€ Jep)KaBHUM CiIyKOOBelb, HaIae
KOHCYJIbTATUBHY JOIOMOIY Yy4YaCHHKaM OLIHIOBaHHS Ta 3IiMCHIOE 3aXOMH IIOJ0
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oprasisallii OL[IHFOBaHHSI, y TOMY YHCIIi HiATOTOBKY IIPOEKTy Haka3y (pO3MOpsIKeHHs)
PO BU3HAUEHHs pe3yJIbTAaTiB BUKOHAHHS 3aBIaHb AEPKaBHUMH CIIyXKOOBLAMH, i3
CIIMCKOM JIepXKaBHUX CITy>KOOBIIIB.

2. 3 METOI HAaJIeXXHOI IATOTOBKH IO BHU3HAYEHHS pe3yIbTaTiB BUKOHAHHS
3aBJIaHb CJIyK0aM yIpaBJIiHHS IEPCOHANIOM JI€P>KaBHOI'O OpraHy, IITaTHAa YACEIbHICTh
sKkoro nepesuinye 50 ocib, peKOMEeHIy€eTbCs pO3MOYaTH MiATOTOBKY IMPOEKTY Hakaszy
(po3mopsiIKeHHs ) PO BU3HAYEHHS pe3yJIbTaTiB BUKOHAHHS 3aBJaHb Ta I0JATH Horo
Ha 3aTBepIPKEeHHs He mi3Hime 05 )XOBTHs 3BITHOTO POKY.

3. BignosinHo mo ab3amiB mepuioro - 4eTBeproro myHkry 15 Ilopsaaxy mns
BU3HA4YEHHS pe3yJIbTaTiB BUKOHAHHS 3aBJaHb Cy0’€KTOM IMpHU3HAUYEHHS NMPHAMAETHCS
Haka3 (pO3MOpsAKEeHHs), B IKOMY 3a3HA4a€ThC:

CITMCOK Jep>KaBHUX CITy>KOOBLIiB,;

CTPOK BU3HAuU€HHS pe3yJIbTaTiB BUKOHAHHS 3aB/IaHb;

JOpy4€eHHs, HeoOX1IHI Ul OpraHi3aliiHoro 3abe3rneyeHHs MPOBEAEHHS LEOTO
eTalry OLliHIOBaHHS (y pa3i moTpedu).

4. CnyxO01 ynpaBliHHA IEpPCOHAJIOM IIPH MiATOTOBII CIIMCKY JA€pKaBHHX
CITy>kOOBIIIB PEKOMEHTy €ThCSl BpaXOByBaTH BUMOTH IMyHKTiB 8 Ta 14 [Topsiky, a came:

1) ouiHIOBaHHS pe3yJIbTaTiB CIIy’KO0BOI NisUTBHOCTI IEP)KABHOTO CIIy>XOOBIA, Ha
SKOTO MOK/IaJ€eHO BUKOHaHHs 000B’3KIB 32 BAKAHTHOIO IIOCAIOI0 AEPXKABHOI CITy:KOU
ab0 BHMKOHaHHS OOOB’A3KIB THMYacOBO BiJCyTHBOIO [EpP)KABHOIO CIIy>KOOBIH,
IPOBOAMTECS 32 TI€IO [TOCAOI0 IEPHKABHOI CIIyKOH, sIKY BiH 3aliMac;

2) BM3HA4YEHHs pe3yJbTaTiB BHKOHAHHS 3aBIaHb, 3aTBEPIKEHHS BHCHOBKY HE
IPOBOJUTECS, SIKIIO Ha JaTy NPUAHATTS Hakasy (pPO3NOpPSHKEHHs) PO BU3HAYEHHS
pe3yJIbTaTiB BUKOHAHHS 3aBJJaHb AE€PXKaBHUM CIIyKOOBEI(b:

TPALOE Ha 3a¥iMaHii ocali y 3BITHOMY poLli 3 BU3HAYEHUMH HOMY 3aBIaHHSIMU
MEHIIIe TPHOX MICSIIiB;

nepebyBae y BIAIMYCTLi y 3B’A3Ky 3 BAriTHICTIO Ta [OJOTaMH, JUIS OISy 3a
AUTHHOIO 10 NOCSTHEHHS HEK TPMPIYHOIO BiKy, 0e3 30epexkeHHs 3apobiTHOI IIaTh
BIOBIAHO 10 MyHKTIB 3 i 18 wacTwmhM mepoi crarti 25 3akony Ykpainu «IIpo
BIJIITY CTKH»;

BIAICYTHIA Ha ciyxO0i y 3B’A3Ky 3 IIPH30BOM Ha CTPOKOBY BiliCBKOBY CiyxOy,
BIHCBKOBY CllyO0y 3a MPH30BOM 0Ci0 odilepcbKoro ckinamy, BifichbkoBY Cyx6y 3a
IPU30BOM I Yac Mobinizanil, Ha oco6muBHii epiox abo NPHUIHATTAM Ha BifiChKOBY
ciyx0y 3a KOHTPaKTOM, 30KpeMa IIIXOM YKJIAJeHHS HOBOTO KOHTDPAKTy Ha
IPOXOJKEHHS BIHCBKOBOI CIly>k6u, i vac il ocobmuBoro nepiomy;

BIACYTHIA Ha CIyx0i y 3B’SI3Ky 3 NPOXOIKEHHSM CIIeLiaibHOI MiArOTOBKH
KaHIMHaTaMu Ha rocaly Cyaii BiAmoBinHO no ctarti 77 3akony Ykpaimu «IIpo
CYZIOYCTpiH 1 cTaTyc CymmaiBy;

BiICTODOHEHHH BiJI BHKOHAHHS II0CAJOBUX O06OB’I3KiB (TOBHOBaXk€HB) Y
IOPSJKY, BU3BHAYEHOMY 3aKOHOM.
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5. Ciyx6i yHpaBNiHHS TEPCOHANOM MpPH BCTAHOBJEHHI CTPOKY BHM3HAYEHHS
pe3yJbTaTiB BUKOHAHHs 3aBJaHb PEKOMECHIYEThCS JOTPUMYBATHCS a03alry CbOMOIo
nyukty 15 Tlopsaky, SKAM BCT@HOBIEHO, IO CTPOK BH3HAYCHH pe3yJIbTaTiB
BHKOHAHHS 3aBJaHb IEP)KABHUMH CIy>XKOOBLSIMM BCTaHOBIIIOETBCS 3 ypaXyBaHHIM
TOTO, IO Pe3yJIbTaTH BUKOHAHHS 3aBJaHb 0€3MOCepeIHiX KePIBHUKIB BU3HAYAIOTHCS
miciIst pe3yNbTaTiB BAUKOHAHHS 3aBJaHb iIMOPAIKOBAHUX iM JIePKaBHHX CIIyKOOBLUB.

6. Cinyx6i ynpaBJiHHS IIEpCOHAIOM PEKOMEHY€EThCS Y3TONMTH 3 KEpPIBHHUKOM
epKaBHOI CITy 61 Ta KepiBHUKAMU CaMOCTiHHHX CTPYKTyPHHUX IiAPO3ALIIB KiHIEBUH
CTpOK:

1) nogaHHs JepiKaBHUM CITyKO0BLEM Oe3rocepeTHbOMY KEPIBHUKY ITHCHBMOBOTO
3BiTy (Y pasi cKilaaHHS TaKoro 3BITY);

2) oIaHHs JIep)KaBHUM CITy>KOOBIIeM Oe3rocepeIHbOMY KEPIBHUKY (POPMH 10O
pe3ylbTaTiB BUKOHAHHS 3aBJaHb, 3alIOBHEHOI y JacTHHI BioMOCTed mono cebe Ta
3aiiMaHOl IOCaM, OMUCY JOCATHYTHUX Pe3yJIbTATiB y po3pi3l KOXKHOIO BU3HAYEHOI'O
3aBIaHHS Ta CTPOKY HOT0 (aKTUYHOIO BUKOHAHHS;

3) momaHHs Jep)KaBHUM CIIy>XOOBIIeM Oe3rnocepelHbOMY KEpIBHHKY 3asBH IIPO
IpOBEJIEHHsI OI[IHOYHOI criBOeciiu Ta BU3HAU€HHs pe3y/bTaTiB BUKOHAHHS 3aBJaHb
panimie (y pa3i THMYacoBOI BiZICYyTHOCTi y 3B’3Ky 3 BIAPAIPKEHHSIM ab0 BiIlyCTKOIO
TAKOTO J€P>KaBHOTO CITy>KOOBII);

4) mo4aTKy Ta 3aBepIIeHHs IPOBEJEHHs OLIHOYHUX cIiBOecis y depKaBHOMY
Oprai;

5) momaHHs Oe3mocepeqHIM KEpiBHHUKOM CIIy>XOi YINpaBIiHHS IE€PCOHATIOM
oopmieHOi B yCTaHOBIEHOMY HOPSAKY (OpMH INOAO pe3yJIbTaTiB BHKOHAHHS
3aBJlaHb JIsl 30epiraHHs;

6) nomaHHs AepXKaBHUM CIIy>KOOBLIEM 3ayBaXK€Hb LI[0JI0 OLIIHIOBAaHHS Pe3yJIbTaTiB
fioro cimy»x60Bo1 AisUTBHOCTI (y pa3i HAsIBHOCTI);

7) HIATOTOBKM  CIy>X0OI0  yIpaBIiHHS MEPCOHAJIOM IIPOEKTY HakKasy
(pO3NOpPSKEHHS) NP0 3aTBEPIKEHHS BHCHOBKY IIOJO OLIIHIOBAHHS pe3yJIbTATiB
Cl1y00BO1 AISUTBHOCTI IepXKABHUX CIIy>KOOBIIiB.

3 MeTO0 sAKICHOIO ONpalloBaHHs Oe3nocepeqHiM KEepiBHUKOM MOJaHUX HOMY
JEPXXaBHUM  CIy)KOOBLEM  MarTepialiB  CIyX0i  yNpaBIiHHS  II€PCOHAIOM
PEKOMEH Iy €ThCS ITepe10aunuTH IepepBy He MEHIE TBOX pOOOYHX JHIB MiX I10JaHHIM
JepXXaBHUM ClIy)kOoBLeM (opMH IIOJO pe3yJbTaTiB BHKOHAaHHS 3aBJaHb 1
IIMCBMOBOTO 3BITY Ta IIPOBEACHHIM OLIIHOYHOI CITiBOeCiIu.

SIKio mratHa YMCENBHICTh JEepiKaBHHX CIIy>KOOBIIB Jep)KaBHOTO OpraHy
nepesuitye 50 oci6, ciyx61 ynpapliHHS NEPCOHANIOM PEKOMEHIYETHCS PO3POOHTH
rpaik BU3HAYEHHS DPE3yNbTAaTiB BUKOHAHHS 3aBNaHb y JEpP)KaBHOMY OpraHi 3
ypaxyBaHHSM PeKOMEHJAIii I[bOTO MyHKTY.

7. Y pa3i BUHMKHEHHs NOTPeOU y NOAATKOBUX IOPYYEHHSX, HEOOXimMHUX IUIs
OpraHisalidHoro 3abe3ne4eHHs BU3HAYCHHS Pe3yJIbTaTiB BUKOHAHHS 3aB/IaHb, CITy k01
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YIIpaBIiHHSA MEPCOHATIOM PEKOMEH/YETbCS Y3TOAMTH TaKl JOPYYeHHS 3 KepiBHUKOM
IepKaBHOI CITy>k6H Ta 3 KepiBHUKaMH CaMOCTIHHUX CTPYKTYPHHX i ApO3IiNiB.

Hampukman, y pasi MpoBeleHHs HABYaHHS JEPKABHAX CIIy)KOOBLIB IIOIO
BU3HAYEHHS pe3yNbTATiB BUKOHAHHS 3aBJaHb y [EpXKaBHOMY OpraHi, cmy k01
yIpaBIliHHES MEPCOHAIOM PEKOMEHIYEThCS Y3TOAMTH 3 KepiBHHKaMHU CaMOCTIHHUX
CTPYKTYPHHUX ITiIPO3MLTiB JaTy (JaTh) MPOBEIEHHS TaKOro HaBYaHHS.

8. Cmyx6i ynpaBiiHHS NEPCOHAJIOM IIiJ Yac MPOBE/ICHHS HaB4YaHHA ILIOJIO
BU3HAYEHHS Pe3yNbTATiB BUKOHAHHs 3aBJaHb PEKOMEHIYEThCS TOBECTH IO BifOMa
JIepXKaBHHUX CIIy>KOOBIIIB iHpOPMAILiIO IPO:

eTaly MpoBeIeHHS OLIHIOBaHHS;

CTPOK BH3HAYEHHS pe3yJbTAaTiB BUKOHAHHA 3aBlaHb (rpadik, y pasi #oro
iITOTOBKH);

KiHIIEBUM CTPOK IIOJ@HHS AEpXKaBHUM CIy>KOOBLEM 3asBH INpPO TMPOBENCHHS
oliHOYHOI cmiBOeciiu Ta BH3HAYEHHS pe3yJbTAaTiB BHKOHAHHS 3aBIaHb DaHIIle
BU3HAYEHOTO CTPOKY, BCTAHOBJIEHOTO B HaKasi (pO3MOPsXKEeHHI), KIIO BiH anna,uae
Ha Iepiol BiapsmKkeHHs ab0 BiAyCTKH I[OTO Jep>KaBHOTO CITyKOOBIL,

TIOPSIOK ITiITOTOBKH YCHUX MOSICHEHb, IICBMOBOT'O 3BTy Ta 3allOBHEHHS (YOPMH
1010 Pe3yJIbTATiB BUKOHAHHS 3aBJaHb y YaCTHHI BIIOMOCTEH 110710 cebe Ta 3aliMaHol
II0CaIH, OIKCY JOCATHYTUX Pe3yJbTaTiB y po3pi3i KO)KHOTO BU3HAYEHOI'O 3aBIAHHS Ta
CTPOKY HOro (pakKTHYHOTO BUKOHAHHS;

TIOPSIIOK O3HAWOMIICHHS I€PXKaBHUX CITy>KOOBIIIB 3 3aTBEPPKEHUM BHCHOBKOM.

I1I. IIpoBeaeHHs oLiHOYHOI cniBOeciau
1. BigmoBigHo mo myHKTY 7 Ilopsiaxy OLiHIOBaHHS MPOBOIMTHCS Ha IMiJICTaBi
KIIOYOBUX ITOKa3HUKIB, BH3HAYEHMX 3 YpaxXyBaHHSIM IOCaJOBUX OOOB’S3KiB
Jep)KaBHOTO CIY>KOOBIISl, @ TaKOXX NOTPUMAaHHS HHUM 3arajbHUX MpPaBHJI ETHYHOL
MIOBEIIHKM Ta BUMOT 3aKOHOAABCTBa y cepi 3armodiranHs KOpyIilii.

2. A6zanom nepumuM nyHKTY 37 Ilopsinky mepenbadeHo, IO A BH3HAYEHHS
pe3yJbTaTiB BUKOHAHHS 3aBJaHb Oe3locepefHiil KepiBHHUK CIIIJIBHO 3 KepiBHUKOM
CaMOCTIHOTO CTPYKTYPHOTO MiApo3/iry (y pa3i HasBHOCTI) IPOBOJUTE 3 IE€PIKaBHUM
ciryxk00BIIeM, OI[iIHOYHY CITiBOecCimy.

3. BignosigHo no a6zaiyy mepumoro myHKTy 38 Ilopsiaxy mepen mpoBedeHHSIM
OLIIHOYHOI criBOeciiu fepxKaBHUH CiTy>k00BeIb, 3aTI0BHIOE (POPMY ILIOI0 pe3yJIbTaTiB
BUKOHaHHs 3aBIaHb JCpXKaBHUM CIIy>KOOBLIEM 3a BIAMOBITHUH PiK 3TiJHO 3 JOAATKOM
8 nmo Ilopsanxy y wacTuni BimomocTeil mofo cebe Ta 3aliMaHOl MOCAIH, OIKCY

JOCATHYTHX Pe3yJbTATiB y PO3pi3i KOXKHOrO BH3HAYEHOTO 3aBIaHHS Ta CTPOKY MOro
(GaKkTUYHOTO BUKOHAHHSI.

JIOCATHYTI pe3ynbTaTd PEKOMEHIYEThCS 3a3HAYaTH YiTKO, KOPOTKO Ta IO CYTi,
OOI'PYHTOBYIOUM KOXKEH OKPEMO BH3HAYEHUI KIIFOUOBHIH [TOKA3HUK.
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CTpok (GaKTHYHOTO BHKOHAHHS PEKOMEHIYEThCA 3a3HadaTH OKpeMO [
KO>KHOT'O BH3HAYEHOI'O 3aBJaHHI.

4. A63anom nepimM myHkTy 39 [opsiaxy nepen6ayeHo, o OLiHOYHA cmiBOeciza
NPOBOJMTECS HA OCHOBi YCHHX INOSICHEHb JIEPXKABHOIO CIy)XOOBIA MPO BHKOHAHHS
3aBJaHb i KIOYOBHMX MOKA3HMKIB Ta HOro MHMCHMOBOTO 3BITY, IIO IMOJAETHCA Y
NOBUIBHIH GopMi (y pasi foro nmoxaHHs JepxaBHUM ciyx6osuem). ITix yac OLIIHOYHOI
cmiBbeciqM Tako)X BH3HAYAIOTECS TOTpebM Yy TmpodeciiHOMy HaBYaHHI Ta
PO3IMIANAOTECS TIPOMO3KLIT 1100 3aBJaHb i KIMIOYOBUX NOKa3HHUKIB HA HACTYIHHH
nepioz.

5. Jlep>kaBHOMY CJTy)OOBLIFO PEKOMEHJY€EThCA CaMOCTIHHO BH3HAYUTHCS IIOJI0
HeoOXiHOCTI MiATOTOBKM Ta MOAaHHs Oe3rmocepeIHbOMY KEpIBHHKY MHCBMOBOIO
3BiTy a60 JMIIle HAJaHHs yCHHUX MOSCHEHb ITiJl 4ac OLiHOYHOI criBOeciau.

6. Jlep>kaBHOMY CITyXOOBLIO, SIKHI Mae HEBHKOHAHI 3aBJIaHHA Ta/ab0 KIIHOYOBI
TIOKA3HUKM, PEKOMEH/YETHCS MiATOTYBAaTH MUCbMOBHH 3BIT, B IKOMY OOIDYHTYBaTH
NPUYMHA HEBMKOHAHHS 3aBJaHb i/a00 KIFOYOBMX IOKAa3HMKIB, IPUYMHHU MOPYIIEHHS
CTPOKIB iX BAKOHAHHS, & TAKOX JaTHU 3arajibHy OLIHKY SKOCTI BAKOHAHHS 3aBIaHb Ta
JOCSATHEHHS pe3yJIbTaTiB. Y TaKOMy 3BiTi AepKaBHOMY CJIy>KOOBIIIO PEKOMEHIY €ThCSI
3a3HAYUTH iH(OPMAIIiIO MPO JOJATKOBI iHIIiaTHBY (32 HAsBHOCTI) Y XO/i BUKOHAHHS
3aBJlaHb, HAIPUKJIAL, TPOTO3HIIIi OO0 iHIIUX JOKYMEHTIB a00 IX yJZOCKOHAJIEHHS.

7. SIKIo 3aBIAaHHS Ta KIKOYOBi MOKa3HUKH MEPETJISIHY T, Y MUCHMOBHIA 3BIT Ta
bopMy 110,10 BU3HAYEHHSI pe3yJIbTaTiB BAKOHAHHS 3aBJaHb PEKOMEHy€E€TbCS BHOCUTH
OCTaHHIO PEJaKIlif0 BU3HAYEHUX 3a pe3yJbTaTaMu IEeperiisify 3aBIaHb 1 KIIOYORUX
MIOKa3HUKIB.

8. 3amoBHeHy (opMy IIOAO BHU3HAYEHHS pe3yJIbTAaTiB BUKOHAHHS 3aBAaHb
JIep)KaBHOMY CITy>KOOBIIO peKOMEHIY€EThCS NOAAaTh Oe3NocepeHbOMY KEpIBHHKY B
eJIEKTPOHHOMY BHUIJIAZI Y BCTAHOBJIEHUH y BiJNOBIIHOMY Haka3i (pO3MOpsIKEeHHI)
CTPOK.

9. Ilpu HamaHHI YCHUX IOSICHEHb JEPXKaBHOMY CIY>KOOBIIO pEKOMEHIYEThCS

30CepeUTH yBary Ha IHUTAaHHSX, SKI HE BUCBITIEHO y MOAAHMX HUM (opmi HI0J0
pe3yJbTaTiB BUKOHAHHS 3aBJJaHb Ta MMCHMOBOMY 3BIiTi (y pas3i #ioro mogasHs).

10. besmocepengHboMy  KEpiBHHKY Iepel]  OLIHOYHOIO  CHiBOECiHoro
PEKOMEH/Iy€ThCSl TEperjiiHyTH BU3HAUeHI Aep)KaBHOMY CIy>KOOBIFO 3aBIaHHS 1
KJTFOUOBI IMOKa3HUKHU Ha 3BITHUH NEPIOA Ta pe3yJIbTaTH MOHITOPUHIY BUKOHAHHS IHX
3aBJaHb IPOTSITOM 3BITHOTO Iepioay (3a HAsBHOCTI) 3 METOIO BUSABIIEHHS 3aBJaHb, 1[0
He Mord OyTH BUKOHaHI 4epe3 OOCTaBHHHM, sSKi 00 €KTHBHO YHEMOXIHBHIMA 1X
BHKOHAHH 1 Ha K Aep>KaBHUH CITy>k00BeIb He MiT BIUIMBATH YH IIPOITOHYBATH iHILIHIMA
crioci6 BUKOHAHHS.

11. fIxmo nep>kaBHUM CIyKOOBLIEM HE IOJJAaHO MHCEMOBOTO 3BiTY, a 3allOBHEHA
dopma 1mOmO pe3ynbTaTiB BHKOHAHHS 3aBJaHb B YacCTHHI ONHCY JOCATHYTHX
pe3yJbTaTIB y pO3pi3i KOXKHOIO BU3HAYEHOT'O 3aBIaHHS Ta CTPOKY HOro (hakKTHYHOro
BUKOHAHHS He MiATBEP/UKY€E HaKT BUKOHAHHS 3aBIaHHs, 6e30cepeJHEOMY KEPiBHUKY
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PEKOMEHIY€EThCS TIPH MiATOTOBLI 10 OLiHOYHOI CriBOECiM MiAroTyBaTH INepeiK
3aIATaHb /L1 YTOUHEHHs iHpOopMalii moao (pakTUYHOTo CTaHy BUKOHAHHA 3aBJIaHb 1
KITIOYOBMX MOKA3HUKIB Ta MiJCTaB, IO 3yMOBUIIH 1X HEBUKOHAHHS.

PexoMeHOBaHUM Iepelik INHUTaHb JJii IPOBEACHHS OI[IHOYHOI cIiBOeciau
HABeJIeHO B JOJATKY HO0 IMX MeTOIMYHIX PeKOMEH AL,

TTuTaHHS. PeKOMEHIY€ThCS 3a/jaBaTH 9iTKO Ta MO CYTi BU3HAYEHMX 3aBJaHb Ta
KIIIOYOBHX TIOKA3HUKIB 3 METOIO OTPMMaHHsI TOBHOT iH(bopMallii po pe3yIbTaTH.

12. BesmocepeqHbOMY KepiBHHKY CIINBHO 3 KePiBHHKOM CaMOCTIHHOTO
CTPYKTYPHOIO IMiJpO3JilTy PEKOMEHAYEThCS IMPOBOAUTH OL[iHOYHY cmiBOecimy
{HMBITyaTbHO 3 KOKHHM AePXKaBHUM CITyKOOBLEM.

Ilepen mowaTkoM crmiBGecinu GesmocepenHbOMY KePIBHUKY DPEKOMEH/yEThCs
TIOBiJOMHTH JepP)KaBHOTO CIIyXKOOBLUI IIPO 9ac, OPi€HTOBHY TPUBAIICTE Ta IPOLETYPY
TIPOBEIEHHsI OL[IHOYHOI CITiBOECiIy.

OuiHo4YHy CcriBOECiTy pPEeKOMEHAYEThCS MPOBOIUTH TPUBANICTIO He Olibue
30 XBUJIKH.

BesrnocepeIHbOMY KEpiBHUKY DEKOMEHIYEThCS CKepOByBaTH CriBOecimy 3
epXKaBHHM CIy’KOOBLEM IS PO3KPUTTA IHMTAHHS MO CyTi, YHHUKHEHHs 3alBOI
JeTai3alii 1 TOBTOPEHb.

13. BignoBimHo no a63amy apyroro myHkTy 37 Ilopsaky, y pasi THMYacoBOI
BiJICYTHOCTI JIEP)KABHOTO CITy>KOOBIIS 260 HOro MOBTOPHOI HESBKH AJIs IIPOXODKSHHS
OL[iHOYHOI criB6ecify y Bu3HayeHi Oe3rmocepeHiM KepIBHUKOM CTPOKHM BM3HAYCHHS
pe3yNbTaTiB BHKOHAHHS 3aBlaHb IPOBONHUTHECS Oe€3MOCepenHiM KepiBHUKOM Ta
KEepiBHUKOM CaMOCTiMHOro CTPyKTypHOro Iiapo3iiry (y pasi HasBHOCTI) 0e3
OLiHOYHOI CIiBOECiM B yCTaHOBIIEHHMH CTPOK. Y pa3i TMMYacoBOi BiJICYTHOCTI y
3B 513Ky 3 BIApSAKEHHSM ab0 BiIlyCTKOIO TaKOTO JEP)KaBHOIO CIy’KOOBI 3a HOTO
3asBOI0 O O€3[0CEPEeIHbOro KepiBHHMKA OIIHOYHA cHiBOecia Ta BU3HAYEHHS
pe3yJIbTaTiB BUKOHAHHS 3aB/IaHb IIPOBOJATECS PaHiILe.

14. Tlpu mpoBexmeHHi OLIHOYHOI cmiBOeciau Oe3mocepeIHbOMY KEPiBHHKY
DEKOMEHIYETHCS  Y3TOJWTH 3 JEp)KaBHUM CIykOoBIeM IOTpebn y Horo
npodeciiitHOMy HaBYaHHI.

SIKmo mep)kaBHHM CIy)KOOBelb INPOJEMOHCTPYBaB BiMiHHE BUKOHAHHS
BU3HAYEHUX 3aBIaHb 1 KIFOYOBUX IMOKA3HUKIB, PEKOMEHIYEThCS MPUALIUTU yBary
PO3BUTKY THUX KOMIIETEHTHOCTEH, II0 HEOOXiJHI Ui 3alHATTSA MOCaau Aep>KaBHOL
CITy>K0H BHIIOTO piBHS Ta/ab0 1U1si BUKOHAHHS HOBUX 3aBJaHb.

SIkmo mep)kaBHHM CIy>KOOBEIlb Ma€ 3aBJaHHS, II0 BUKOHAHI 3 MOPYLICHHSIM
CTPOKiB BHMKOHaHHS Ta/ab0 3 JONOMOIOIO IHIIMX IpPalliBHUKIB, PEKOMEHIYETHCS
NPUIUIATY yBary TUM KOMIETEHTHOCTSIM, 110 JOTIOMOXXYTh IiABUILUTH €()EeKTHBHICTh
BUKOHAHHS JIeP>KaBHUM CITy>KOOBLIEM ITOKJIAJICHUX Ha HBOTO 3aBJaHb.

Taki moTpebu peKOMeHIy€eThCs BU3HAYATH 32 (DOPMOIO 3rigHO 3 JOJATKOM 8 10
Iopsiaxy, oOpaBIlu 3 IepeiKy Ti KOMIETEHTHOCTI, IO MOTPeOYIOTh YAOCKOHAIEHHS.
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I[Ipy BU3HAYeHHI KiTBKOCTI KOMIIETEHTHOCTEH PEKOMEHIYETBCS BUAUIUTU [0
TPHOX KOMIIETEHTHOCTEH 33 O3HAKOIO NPIOPUTETHOCTI Ul IIOCaad AEpPIKaBHOIO
CllyX6OBI Ta ICTOTHOrO BIUIMBy Ha BHKOHAHHS IIOCTABJICHHX 3aBIAHb. Taxki
KOMITETEHTHOCTI PEKOMEHIY€ThCs eTalli3yBaTH, BpaXOBYIOUH CIIeL{iabHi BUMOTH JI0
TIOCaM IEPIKABHOTO CITy>KOOBIIS.

15. ITix 4ac ouiHOYHOI criB6eciau Ge3mocepeTHOMY KEPIBHUKY Ta Jep)KaBHOMY
CITyXGOBIIO PEKOMEH/IYEThCS TAKOXK POSTISHYTH Ta OGTOBOPHTH MPOIO3HIIT OO
3aBJIaHb i KJIIOYOBUX MTOKA3HHKIB Ha HACTYTHUN 3BITHUH MEPIO/.

IV. Bu3zHayeHHs OL[iHKH Ta 3aTBepPAKeHHsI BHCHOBKY

1. A63anom apyrum myHkty 39 Ilopsaxy mependadeHo, IO MiCJis POBEICHHS
OliHOYHOI cIiBOecimu 6Ge3mocepeHiM KepiBHUKOM 3allOBHIOETBECS (opMa IIO0I0
pe3yJIbTaTiB BUKOHAHHS 3aBIaHb JeP)KaBHUM CIIy>KOOBIIEM 32 Bi/ITOBIAHMH PiK 3TiIHO
3 nomatkoM 8 1o Ilopsaky B 4aCTHHI BHCTaBIeHHs OalliB, BU3HAY€HHs OIIHKM Ta iX
OOIpyHTYBaHHS, a TaKoX BH3HaueHHs IOoTpe6 y mpodeciiHOMy HaBYaHH.
BesmocepeqHiii KepiBHUK CIIIBHO 3 KEpiBHUKOM CaMOCTIHHOIO CTPYKTYPHOIO
migposainy (y pasi HasBHOCTI) BHUCTaBIIE JAEPXKABHOMY CIy’)KOOBIIIO HETaTUBHY,
TMO3UTHUBHY a00 BiZMiHHY OLIHKY (KpiM BUIJKiB, KOJIH JKOJHE i3 3aBAaHb He MiIrae
OLIiHIOBaHHIO) 3 1i OOIPYHTYyBaHHSM Ha OCHOBI pO3paxyHKy cepeqHboro Oaia 3a
BHKOHAHHS KOXKHOT'O BU3HAUEHOTO 3aBIAaHHS (3 ypaxXyBaHHSIM JOCATHEHHS KIIIOYOBHX
IIOKa3HUKIB) 32 KPUTEPisIMHU BU3HaYeHHS OaiiB 3rifHO 3 fogaTtkoM 4 no Ilopsaaxy.

2. Be3nocepenHbOMY KEepiBHUKY PEKOMEHAYETHCS BHUCTABIATU Oaly y 3HAUYEHHI
Bim «0» mo «4» abo «He mimisrae OLIHIOBAaHHIO» OKPEMO 3a KOXXKHE 3aBJaHHs
BiZIMIOBIHO JO KPUTEPiiB BUCTABIIEHHs 0alliB, BU3HaYeHUX Yy noaatky 4 no I[lopsaky.

3. V dopmi momo BU3HAYEHHS pe3yJbTaTiB BUKOHAHHS 3aBHaHb y Tpadi
«OOrpyHTyBaHHS» Oe3rocepeHbOMY KEpiBHUKY PEKOMEHAYEThCS apryMeHTYBaTH
BUCTaBJIeHI HUM Oanm. Hampuxnan, skimo Oe3mocepeiHiii KepiBHUK He 3rojieH i3
IOCSATHYTHM PE3yJIbTaToOM, SIKUW 3a3HA4€HO JepXKaBHUM CIyKOoBLEeM y Gopmi om0
pe3yJbTaTiB BUKOHAHHS 3aBJlaHb, TAKOMY KEPIBHUKY PEKOMEHIY€EThCS OOIpYHTYBAaTH
HE3roJy.

SIkmo nep>kaBHUHN Cily>kOOBelb YCHIIIHO BUKOHAB 3aBIaHHS i Oe3mocepemHiit
KEpIBHUK BUCTaBUB Oayl y 3Ha4€HHI «4», peKOMEHIy€EThCs, 30KpeMa, 3a3HAuYUTH, 10
AKX JOKyMEHTIB Jep>KaBHUM CIIy>XOOBIIeM BHOCHJIMCS TPOIMO3HIIi OO iX
yIOCKOHAJICHHSI.

4. 3a pe3ynpTaTaMy po3paxyHKy cepeHbOro 6ana 6e3rnocepeJHbOMY KepPiBHHKY
PEKOMEH/IYETLCS IMOCTaBUTH II03HauKy B rpadi «OIiHka» Ta 3amoBHUTH Tpady
«OO6rpyHTyBaHHS OLIIHKM», KOPOTKO apryMEHTYIOUH, YOMY Jep)KaBHHM CIIy:KOOBEIb
OTPHMaB BiIMIHHY, ITIO3UTUBHY a00 HETaTHBHY OI[iHKY.

5. Bignosiguo no mynkry 40 ITopsaky GesnocepenHiii KepiBHUK Iepeae ciyk6i
YUPaBILiHHSA TEPCOHATOM O(OPMIIEHY B YCTaHOBJIEHOMY MOPSAKY (OpMYy ILOAO
pe3yJIbTaTiB BUKOHAHHS 3aBJaHb J€PKaBHUM CITyKOOBLEM 3a BiIIOBIMHMIA PiK 3TigHO
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3 nomaTkoM 8 10 Ilopsaky fuist 30epiraHHs B 0COOOBIH CIIpaBi TAaKoOro Jep>KaBHOIO
CITy>k00BLIA.

V pasi BusHa4eHHs pe3yJIbTaTiB BUKOHAHHA 3aBJaHb 6e3 oliHOYHOI criBOecian
Gesmnocepe/IHil KepiBHUK [epesac CITyk0i ynpaBliHHs IePCOHATIOM 3a3Ha4ICHY bopMmy
6e3 BiAMITKH PO O3HAHOMIIEHHS JE€PXKABHOTO CIIyKOOBILS. JlepsxaBHUI CITykKO0BELb
30608’ SI3aHMH O3HAHOMUTHCS 3 Pe3y/IbTaTaMi BHKOHAHHS 3aBJaHb MPOTATOM IISTH
poGouMX JHIB MicIIs BUXOLY Ha poboTy.

6. BinmoBiaHO 10 YaCTHHU BOCEMOI CTaTTi 44 3aKOHY JAepikaBHMH CIly)OoBelb
Ma€ IPaBO BHUCJOBHUTHU 3ayBa)KeHHS LIOAO OLUHIOBAHHA pe3yJIbTATIB HOTO CIyXKO0BOI
NiSUTBHOCTI, SIKi JOJy4aroThCs 10 HOro 0co00BOI CIIPaBH.

Taxi 3ayBaxkeHHs (y pa3i HassBHOCTI) Iep>KaBHOMY CIIy>KOOBLIO PEKOMEH/LY €ThCS
MOJATH CIIy>KOi YIPaBIiHHS [EPCOHAIOM y MACEMOBOMY BHIVISL Y BCTAHOBJICHUH Y
BiMOBiJHOMY Haka3i (PO3MOPSIKEHH1) CTPOK.

7. A63anom nepumM nyHkTy 40! TTopsiaky BU3HAYEHO, WO CITyk0a yrpaBiliHHS
IIEpCOHAJIOM  y3arajbHIOE  pe3y/bTaTH BUKOHAHHSA  3aBIaHb  JI€PKaBHHMHU
CITyKOOBLSIMH.

8. A63ariom apyrum myHkTy 40! [Topsiaky nependadeHo, o SKIIO 3a IMiACy MKaMu
BHU3HAYEHHS Pe3yJIbTAaTiB BUKOHAHHS 3aBlaHb JeP)KaBHOMY CIIy)KOOBLIIO BUCTaBIEHA
HeraTWBHA OIliHKa, CIyx0a yIpaBliHHSA IepcoHaToM iHdopMye mpo Ie cyd’ekTa
NpU3HAYEHHs] Ta IlepeJac HOMy Marepiand OLIHIOBAaHHS TaKoro JepXKaBHOTO
cIyx60BIs (3aBOaHHS i KIFOYOBI NOKA3HMKH, 3BIT INONO BUKOHAHHS MOCTaBICHUX
3aBIaHb 1 KIIOYOBUX IIOKa3HMKIB (y pa3i MOJaHHs), 3aloBHEHY (opMy MO0
pe3yJIbTaTiB BUKOHAHHS 3aBaHb JeP)KaBHUM CITy>KOOBIEM 3a BiANOBIIHAN PiK 3TiHO
3 nopatkoM 8 1o ITopsaky, 3ayBaXkeHHs ep>KaBHOTO CIy’KOOBIIS 1I0JI0 OL[IHIOBAHHS
pe3yJIBTaTIB HOro ciry00Boi AiSNIBHOCTI (y pasi MOJaHHs).

Take inpopMyBaHHS Cy0’€KTa NpPH3HAYECHHs CIIyXO01 yNpaBiliHHSA NEPCOHAIOM
pPEKOMEH/IyEThCS 3/11ICHIOBATH ITMCHEMOBO.

9. BigmosinHo mo a63amiB Tperhoro - uerseproro myHkTy 40' [Mopsaky s
BCTAaHOBJIEHHS OOIPYHTOBaHOCTI BUCTaBJIEHHs JEP>KaBHOMY CITy>KOOBIIO HETaTHBHOI
OLIIHKH Cy0’€KT NMpU3HAYeHHs BUBYA€E MaTepialy OLiHIOBAaHHA 1 B pa3i HEOOXIAHOCTI
3aCIyXOBY€ IIOSCHEHHS BiANOBIZHOTO Jep)KaBHOTO CiIyXx0oBuUg Ta/abo Horo
Oe3mocepeTHFOr0 KepiBHUKA.

Y pa3i HeoOIPYHTOBAHOCTI HEraTUBHOI OI[IHKH, BUCTAaBJIEHOI JEepXKaBHOMY
CITy>X00BIII0, Cy0’€KT MpU3HAYEHHS 3a3Ha4ya€e CBOE OOIPYHTYBaHHS y GopMi 3riHO 3
J0JaTKOM 8 Ta He 3aTBEPXKY€ BUCHOBOK 3 TAKOIO OLIIHKOI0. Y TaKOMY pasi Ipolieaypa
OLIiHIOBaHHS pPe3yJbTaTiB CIIy>)KOOBOI  HiSZIBHOCTI  BIANOBIAHOTO  JI€PXKaBHOIO
CITy>k0O0BLISI IPUITUHAETHCSL.

10. A63amom nepmuM nyHKTY 41 Ilopsiaky mepen0OadeHo, 110 BUCHOBOK OO
OLIIHIOBaHHS Pe3yJIbTaTiB CIIy>kK0OBOI MISIBHOCTI AepKaBHUX CIYXKOOBIIIB B SIKOMY
BUCTAaBJISIETHCSl HEraTHMBHA, MO3UTHBHA a00 BiAMiHHA OIiHKa, 32 (HOPMOIO 3TiIHO 3
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nomatkoM 5 1o ITopsigky 3aTBEPDKYETHCS HaKa3oM (po3mopsKeHHAM) Cy0’€exTa
[pU3HAYEHHS.

A63anoM apyruM myHKTy 41 ITopsanxy nepenbadeHo, o y pasi KOJIH JKOJHE 13
3aBJlaHb JeP)KAaBHOTO CITy)OOBI He MiJyifArae OLIHIOBAaHHIO, & TaKOX y BHUNAAKY,
nepenbadyeHoMy a03alloM YeTBEPTUM IIyHKTY 40" Tlopsnky, BHCHOBOK He
3aTBEPIKY€EThCs. BinmosiaHi BiIOMOCTI 3a3HA4alOThCS B OCOOOBIH KapTill Takoro
JIEPIKABHOTO CITy>KOOBLIS.

11. Bimmosigmo mo ab63amy mepmoro MyHKTy 16 Ilopsnky BHCHOBOK
3aTBEpKYEThCA HAKa30M (PO3MOpSKEHHsAM) Cy0’eKTa NpH3HAYCHHA Y TpyIHi
3BITHOTO POKY. |

12. BignosigHo no ab6zamy apyroro ImyHkTy 16 ITopsaky ciysx6a ynmpaBliHHS
[epCOHAIIOM, B AKOMY TIPAIlOe IePKaBHHIT CIlyKO0BeIlb, O3HAHOMIIIOE BiTOBITHOTO
JIep)KaBHOTO CJIy>KOOBI[SI i3 3aTBEPUKEHHM BHCHOBKOM Yy TIOPSZKY, BH3HAUYCHOMY
3aKOHOM.

13. V pa3i THMYAcOBOT BiICYyTHOCTI Jep>KaBHOTO CITy>KOOBLIA CIlyK01 yIIpaBIIiHHS
[IEPCOHANIOM PEKOMEH/LY €ThCSL IPOTSATOM TPHOX POOOUMX JIHIB HAICIIATH BiANOBIIHUH
BHCHOBOK Ha IIOIITOBY aJIpecy, 3a3HaueHy B 0COOOBi KapTIli ep>KaBHOTO CITyKOOBLL.

14. BigmoBigHO 10 YacTHHU chOMOI cTaTTi 44 3aKOHY BHCHOBOK, IO MICTHTh
HEeraTHBHY OLIHKY 3a Pe3yJIbTaTaMHU OLHIOBaHHS CIIy)k0O0BOI IisIBHOCTI, MOXe OyTH
OCKapsKeHHH JIep)KaBHUM CITy>KOOBLIEM Yy TIOPAZKY, BU3Ha9eHOMY cTaTTero 11 3akowy.

15. 3rigHo 3 4acTHUHOIO HeB’SATOI CcTaTTi 44 3aKOHY Jep)kaBHI CIIy’KOOBI, SKi
OTpUMAalX BiZIMiHHI OLIHKH 3a pe3ylbTaTaMH OLIHIOBAaHHs CIy>kK00BOi MisSNIBHOCTI,
i JIAraf0Th MPEMIFOBaHHIO BiATIOBIIHO O 3aKOHY.

16. ITyuaxrom 17 INopsiaky mepenbadeHo, 1o Haka3 (pPO3NOpPSIKEHHS) KepiBHUKA
JepXaBHOI CIy)kOM y BIJNOBITHOMY JepXKaBHOMY OpraHi IIpO IIPEMIiIOBaHHS
JepXKaBHUX CIIy)XOOBI[iB, $Ki OTpUMajiM BiAMiHHI OLIHKH 3a pe3yJIbTaTaMu
OLIIHIOBAHHs, BUJIA€THCS Ha ITiICTaBi 3aTBEPKEHOT'0 BUCHOBKY (BUCHOBKIB).

JAupexkTop
I'eHepaJibHOTO AenapTaMeHTYy 3 NHTaHb
yIpaBJliHHS IEPCOHAJIOM Ha Jep:KaBHil cJ1yx0i //0

Ta B OPraHax MicLieBOro caMOBpsiAyBaHHS KOaia JIO3IOK




Jlomatok

no MeToguyHHUX peKOMeHnaniﬁ 1010
BU3HAYEHHS pe3yJbTaTiB  BUKOHAHHS
3aBaHb JePKAaBHUMH CITyKOOBLUIMY, K1
3afiMalOTh TMOCAIH JEepIKaBHOI CIyxOu
kareropii «b» 1 «B», Ta 3aTBEPUKCHHA
BHCHOBKY

(a63an mpyruii myHKTY 11 posnimy III)

PEKOMEHJIOBAHMIA
nepeJiik MUTaHb JJIs POBEICHHsI oniHO4HOI ciiBOeciau

1. SIx, Ha Bamly AyMKY, MOXHa OyJi0 6 MOKpaIrIuTH pe3yJIbTaTH (T IBULIUTH
TIpaKTUYHY LiHHICTH) BUKOHAHOTO 3aBJaHHA"?

2.V 4omy moJjsira€ Npu4ruHa NOPYyIIEeHHS CTpOKiB BUKOHAHHS 3aBJIaHHS?

3. YoMy BU MpOSIBIIAIA HU3BKY iHiIiaTMBHICTH IPY BUKOHAHHI 3aBJaHHs?

4. Ha3BiTh MpUYKMHY BAlIOi HU3BKOI CaMOOpraHisamii, ajpke MpH BHKOHAHHI1
3aBIaHHA CrocTepiranacs HeCaMOCTIHHICTh i MOTPIOHO OyJi0 HaraxyBaTH IIPO
HeOOXiHICTh HOT0 BUKOHAHHS?

5. Yyx MOXXeTe Ha3BaTH JOKYMEHTH, 10 SSIKMX BH BHOCHJIA IPOTO3HLIT OO iX -
yIOCKOHAJIEHHS?

6. Slke i3 BU3HAYEHHUX 3aBAHb OYyJI0 CKIIA[HHIM IS Bac Ta YoMy?

7. SIke i3 BU3HAYEHHUX 3aBIaHb OyJI0 HAWOLIBII HiKABUM Ta 1OMY?

8. SIk BM MOKpaupwid 0 BUKOHAHHS CBOIX 3aBJIaHb, axkbu y Bac Oyna Taka
MOJKJIHBICTH?

9. Uy BUKOHAIM BH iHAMBIAyanbHy Mporpamy IpodeciiiHoro po3BUTKY?

-
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